
BRACHERS DEBT COLLECTION 
INSTRUCTION FORM 

 
FROM:     YOUR REF: 
 
A NAME OF DEBTOR 
 (include any business name - i.e. John Smith trading as “The Flower Basket”) 
 
 
 
 
 
B LEGAL TYPE 
 (tick one only) 
  
1. Individual (includes sole trader)   
2.         Partnership i.e. firm with a number of Partners*  
3.         Limited Company [number:                             ]  
4.         Other via Housing Association/Club/Local Authority  
 
(*If you know the names and addresses of the Partners in the firm, please set them out on a 
separate sheet of paper and attach to this form) 
 
C DEBTOR’S ADDRESS 
 i.e. home/business address/registered office/Company 
 
 
 
 
 
 

POST CODE 
TEL NUMBER 

  
 
D DEBT (total value) £ 
 
(NB We claim interest at the Court rate, currently 8%.  If your Terms indicate interest at a 
higher rate it’s only worthwhile claiming the higher rate if your claim exceeds £10,000.00)  
 
E WHAT IS IT FOR? 
 Please tick box 
  
1. Goods sold and delivered  
2. Services Rendered  
3. Other (please specify)  



 
 
 
 
 
F DATE OF INVOICE 
 (If more than one date state first and last) 
 PLEASE SUPPLY LEGIBLE COPIES 
 
 
 
 
 
G IS THERE A WRITTEN CONTRACT (under which the debt is due) 
 PLEASE SUPPLY A COPY
 
 
 
 
 
H DO TERMS AND CONDITIONS APPLY (if no formal Contract) 
 (Either yours or the debtors - PLEASE SUPPLY COPIES) 
 
 
 
 
 
I IS THERE A DISPUTE (or other reason for non payment) 
 Please supply details
 
 
 
 
 
J ARE THERE ANY GUARANTORS FOR THE DEBT 
 (Please supply copy Guarantee documents) 
 
 
 
 
 
 
K ACTION 
 What do you want us to do?  Please tick box. 
 
 
1. Issue a Claim    (Writ/Summons)  



2. Statutory Demand  
 
Note:  We must write a letter before action (pre-action protocol) before taking action (1 
above). 
 
L COMMENTS AND/OR SPECIAL INSTRUCTIONS 
 Note: ANY information on the debtor or his assets is useful e.g. if you know that 

someone owes him money, debtor’s bank details, if he is a known prevaricator etc. 


